Request for Approval to Attend Planon North America User Conference
Dear [Manager’s Name],
I am writing to request approval to attend the Planon North America User Conference, which will be held March 10-12, 2026, in Dallas, TX. This conference is a premier event for users of Planon, and it offers a unique opportunity to gain insights into the latest features, best practices, and industry trends.
Justification for Attendance:
Professional Development: The conference features sessions led by industry experts, hands-on workshops, and networking opportunities that will enhance my skills and knowledge of Planon.

Knowledge Sharing: I will bring back valuable information, tips, and resources to share with our team, helping us optimize our use of Planon and improve our workflows.

Strategic Value: Attending will allow me to connect with other users and vendors, discover innovative solutions, and stay ahead of upcoming changes that could impact our operations.

ROI: The knowledge and contacts gained will directly benefit our projects, potentially leading to cost savings, increased efficiency, and improved outcomes.
Estimated Costs:
Registration: $0 - complimentary invitation as a Planon customer. 
· Airfare/Travel: $[amount]
Accommodation: $224 + tax (currently 6.53%) per night. (anticipate a 2-night stay) 
Meals: Conference meals included with my registration: 3/10 reception, 3/11 breakfast, lunch, and networking event, 3/12 breakfast and lunch.
· Estimated Total: $[amount]
I am confident that my attendance will provide significant value to our team and align with our goals for continuous improvement and innovation. 
Best regards,
[Your Name]
[Your Job Title]

